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DIRECTORATE OF COOPERATIVE AUDIT: ODISHA: BHUBANESWAR.

Letter No. VI (1)62/2018 4 7 5/7 /Audit-8  Dated: p//@?/g/

To
The Assistant Auditor General of Cooperative Societies Circles.

Sub: Guidelines governing the appointment and other conditions of service
of the employees of LAMPCS and PACS.

Madam/Sir,

The Guidelines governing the appointment and other conditions of
service of the employees of LAMPCS and PACS as prescribed by RCS(O) under
section-33A of the OCS Act, 1962 and amendment made to certain clauses of the said
guidelines made subsequently is forwarded herewith for your information and
circulation amongst the auditors of your respective circles for their guidance in
audit.

Yours faithfully

Audito

Cyperative Soefetie

Copy to Computer Cell

Two Spare Copies.
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Depuly Secretary to Government. i

To
The Wegistrar of Cooperative Societies,
Oclisha, Bhubaneswar

|

| sub Approval for substituting the senior most Inspector of Cooperalive Socicties to act as Member
Convener in (he appointment committee constituted for the purpose of appointment/promotion
of the staftin 8.C.5/LAMPSCS in the place of S.A.R.C.5.

o
AT

In mnviting a reference to your Letter No.12142 dt. 04.07.2015 on the above subject, the

{iovernment 15 pleased to consider your proposal for amendment of Rules/Guidelines for governing

ihe appointment and other condition of service of the employces of LAMPSCS/PACS(SCS/FSCS) as
per the siatoments *A° and ‘B’ (enclosed).

You are requested to amend the staff service Rules of the PACS/L.AMPCS incorporating the

revised guidelines there in the circulate the same.

i i i,j'w.f“ : Yours faithfully,
e \" -
o @%\x

Deputy Secretary to Government

{(A) Appeintment and other condition of the employee of the LAMPCS clausc 4 of the guidclines
issued vide Memo No.2857 dt. 07.02.2011

SLNo. | Clause | Existing Provision Proposed modification
! 4 Appointing Authority: Appointing Authority:
XXXXXXX XXXXXXXX

(c)Representative of the concerned | (c)Representative of the concerned Circle
Circle Assistant Registrar of | Assistant  Registrar  of  Cooperative
Cooperative Societies not below the | Societies not below the rank of SARCS and
rank of SARCS-Member Convener | the e vent of non availability of SARCS,
Senior most Inspector of Cooperative
Society of the Circle Member Convener

p.Lo
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{B)Appointment znd other service condit

!'S1.No.

Lxisting Provision
Appointinent
XKXXXXXX
(e)Representative of the

Cooperative Societies not
rank of SARCS- Member

MemoNo. & 94, Coop. Dt. jff/ RIS

Copy forwarded to the L’A.G.C.S,
Bhubaneswar/Managing Director, OSCR Ltd.,

circle circle Assistant Re

ta

i61 of the employee of the PACS (SCSFSCS) at chiuge 5 of
the rules/_gﬂ.g!gline_gﬁ&.ed vidc_f\/‘:f_:n_}ii\JOESSSgL 07.02.2011.

Wroposed modification

XXXXXXXX
(e)Representative of concerned
gistiar of | Circle Assistant Registrar of Cooperative
below the | Societies not below the rank of non
availability of SARCS, the Senior most of
CS of'the Circle —Member(@njggl )

concerned coneerned

Odisha, Bhubaneswar/Regional Office, NABARD.
Bhubaneswar for mformation and necessary action.
Ll -8‘2/0\57/
Deputy Secre ary to' overnment
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GOVERNMENT OF QODISHA
gt COOPERATION DEPARTMENT 3
. NOIVCR-12/2014 G/ 7‘7 /Coop. Date: 3,6+l (L
From : .g.’,\
Shri S. K. Misra Voo !
Deputy Secretary to Government \).f 1
To

The Registrar of Cooperative Societies
Odisha, Bhubaneswar

Sub o Approval for amendment of guidelines governing the appointment and other
conditions of service of the employees of PACS/LAMPCS.

Ref. : Your Letter No XX-25/2011 39657 dated 21.02.2014
Sir,
Ininviting a reference to you letter cited above, the Government is pleased

to consider your proposat for modifying the policy guidelines for recruitment to the

/’ ~ post of employees of PACS and LAMPCS. The amended policy is enclosed for
X your information and necessary action.
_\\”j(\)\p\\y y
! 4 You are requested to amend the Staff Service Rules of the PACS and the
i \.\) 2
} \
L) LAMPCS incorporating the revised guidelines there in and circulate the same.
\\ 8
Yours faithfully
(\ \,'\ﬁ"'U" T
i \‘_-“/,L_ '\,\\ \
Liree Deputy Secretary to Government -
Memo No.i’.%c“ _ /Coop, Date: 3 .£ (L
Copy forwarded to the Chief General ménager, National Bank for
Agriculture and Rural Development, Odisha Regional Office, Bhubaneswar /
Auditor General, Cooperative Socigties, Odisha / Managing Director, Odisha State
Cooperative Bank Ltd., Bhubaneswar for information and necessary action.
-~ .
S."Qf‘"%?: g r\l .
R \ Deputy Secretary to Government
\I) )
21
1\ [":"—r C-5/Credit/Approval of Guidelines
1
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=) No. / Coop., Date: \);. .
i 6= : VCR-12/2014 PR

Shri S.K Misra
Deputy Secretary to Government

To
The Registrar of Cooperative Societies

Odisha, Bhubaneswar

Sub: Approval of amended policy in respect of recruitment to the post of
Chief Executives of PACS and the LAMPS

Ref Your letter No.XX-25/ 2011- 1385 dated 21.01.2014.
Sir,

In inviting a reference to your letter cited above, the Govem.ment is
pleased to consider your proposal for modifying ‘the policy guidelines for

recruitment to the post of Chief Executives of PAGCS and LAMPS. The amended

palicy is enclosed for your informaticn and necessary actioni.

You may modify / amend the Staff Service Rules of the PACS and the

LAMPS incorporating the revised guidelines therein.

Yours faithfully

. .
.&\%
Deputy Secretary to Government

Memo No. o )’W ICoop., Date: F} 72— \\\

Copy alongwith enclosure forwarded to the Chief General Manager,
National Bank fm}gricuiture and Rura! Development, Odisha Regional Office,
Bhubaneswar/ LAuUditor General, Cooperative Societies, Ocisha/ Managing
Director, Odisha State Cooperative Bank Ltd., Bhubaneswar for information and

necessary action.
GO
‘}

Deputy Secretary to Government

C-5/Credit/NPA
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ALl Dummna‘l Deputy Regisirar af
& oopﬂfame Societies in the State.

Gmdehnes- governing the Appomtment and- other comditions
of semcz of the em_pmyees of LAMPCS andPA.CS.

1 am deBth’J to send hc.[a'Wlﬂ'l the Guidelines prescibed- by the chl.sﬁal' of
Ccuperstve Socigties, (rissa i terms of. PLOVISIon Under Sectlon 338 of the ‘Orissa
Cior perative SoclctifﬁAcf 1052, asmﬂfndcd, far adoptions. o

Vuu are mquestzd to ensare circulation oL the mgxndem w tﬁe S-\)Cica_
conrzmed thrOughme resnectlve Cenmﬁ Ccppemﬁ“e.BmKS. ,

MemoNo. 2860 loatzd OF.02. ,:m 1 i -
Copy alongwﬂh the copy of the: guidelines fomardad.to rhc Cucm An_u 5
Chuef -Executive. of: ‘the CCBs/ wsll the Asst Au:htm’ umml of Coopg;m-c Sc;c:etw; fo1

mformlogmdncczssa‘yamm ] PR B I

. MawNo, 2861!&21::1 or02a9ll -
Copy. alangwith the. copy of the Gmdehncs IorWaIdea to the A!Idrrorﬂ“%nermm '
Coc oerative Societies: Orissa, Bbubmesw"arf Managing Director, Orissa* State C.ocrper“‘tlvr

Banx. Eor mformatlon and necessary ston. o
‘r‘;: —""“ ‘t:._:_‘ k...__-_—_-_.{.:.r i .
Addl Registrar,) =
7 Cooperative: Soclenes._Omssa
Cuttack Central Co-o jve Bank Ltd. Cuttack

Memo No... LY. : e Iy q

Copy cmmnumc_'{led () all Directors of the Rank for favour of kind information and all Branch
sanagers of the Bank with direction 1o comiunicate e cops of the gwidelines w alt the PACS
ander their Branch,

Cir
Sty R "\\77) |




1148 RE GINTRAR, ( CUPERATIVE e s Lo,
ORISSA, BIHUBANESY A R

GEYICE OF

MEMO N,O.XX-ZS/G;}(PT_)- 2838 /Bank-10; dated:07.02.201 1

In exercise of e powers confenred Under Seg, 33-4 of the Onssa Cooperative
Societies Act, 1962 (Orissa Act 2 of 1963), L Sri B.B.Mohapatra, [AS, Registrar of
Cooperative Societies, Orissa, Bhubaneswar, do héreby prescribe the following Rulgs
for poverning the appointiment and otier conditions of service of the emnployees of

“omary Agrieultural ¢ ive Societies (in short PACS, including SCS/ FSCS)
other than the LAMPCS namcly:- e i A )

~
CHAPTER-1

L. SHORT TITLE, EXTENT OF APPLICATION AND COMMENCEMENT;

These guidelines shall apply to the employces of all the EACS including
SCS/FSCS other than LAMPCS in the State.of Orissa and come-into force from the-dats
of issue,

CHAPTER-I7
2. DEFINITIONS ;
(1) (@) “Act” means the Orissa Cooperative Societies Acl, 1962,

(b) “Competent Authority” means e committes/ person(s) empowsred or
delegated with any pover to take decision in any matter under these guidelines,

(¢) “Duty” means any official work/job assigned to an cinployee during the temure
of his office/ service and includes service in the Society.

(d) _“Employee™ means a person appointed by the Managing Comumnstiee of the
S T TR L

o Socicty'aﬁer following the procedurs

(¢) “Financing Bank” as defined w's 2(¢) of the Act » @ Sweicty/Bank/mstitution to
which the society is indebted in cash or in Kind '

() “Headquarters” of the employees of Service Cooperative Socivty means the
station covering arva of operation of the Society to which he/she is posted

(8) “Managing Commitiee” means the Committee of Management of the Society
constituted under the provisions of the O.C.5. Act and the rules framed there under and
the Byclaws of the concemed Socicty,

(b)  “President” nicans the President of the Anaging Comnunice of e couvermed
sOCiety.



(1)

Q)

“Society
which shall include the Primary Agriculiural Coo

Socicty/ Farmers’ Cooperative  Socicty registered under
Societies Act, 1962 and the ruics framed there under.

(k)

“Year” means financial year €o
and ending with the 31% day of March of

mentioned m these ruies.

meaning as may be defed to it by the Registrar.

CHAPTER-IIL

3. STRENGTH OF THE ESTBALISHMENT ;

“Registrar” micans the Repistrar of Cocperaiive Sociciics, Crissa.

» means the Service Cooperative Saciety by whatever name called
perative Society/ Service Cooperative -
the Orissa Cooperative,

mmencing from 1% day of Apni of calendar yeay
the succeedmg calendar year unless otherwise

(i) Any otier terms specifically not defined in these guidclings shall have the same
meaning given in the Orissa
under and Byelaws of the So¢

Cooperative Societies Act, 1962 and Rules framed there
jcty and any term not defined in any way will have the

6] The staff stremgth of the Society shail be defermmined on‘jtixp:_-tiaafs'is" of business
tarnover as follows o

{ Class(Gra | Name of the post | Strength | Business tarn over per annum in rupees
' de) of the ! 1 : : .
Soclety | - ‘ -
Loans Other Tatal 3
. » . busihiess T
“A” Ciass | 1. Jecretary 1 3.00 crores of | 1.00 ¢rore ©.00 erorc)
Lo e b 2. Asst-Sacretary- .} - ABEVE —— —orabove Ty
3. Accountant/ Cashier/ i oo :
Collzction Supervisor/ :
Ledger Clerk/ Salesman !
| t. i
| : ! i
4 Peon 1 1 1] | 1
I ] : %
| 5 Waichuan . ! 8
| Towi-5 | i l
I N i . 5 , i
~1$= Class | 1. Jecretany i [ 33007 lakhs | 3¢ lkh 400 c:ore}
2. Asst Secretary-cum- Pl = i or above |
i Accountant ! ! ! t j
| 3. Feon/ ‘L | ] ‘ i
D 1 Yawhman Toteb-3 0 b !
St Cloaw i Sacrn‘;ur}' 1 1 E 23100 labih.: R (0 iul}m T ;(If;'-;l:ﬂ—;;u—i
) C 2 peonwatch : : ‘r 1i and atove |
I otak-2 | o o
Py s | ] Secretary : | P RO OO Jakhs P20 00 lukhy P00 crore |
oo parr W : g than (:

-- e e



(ii) The Chief Executive Otficer of the sociciy simﬁ_:.bg appowied by the Commines of
the Society on whole ‘firhe basis with the consent of the financing bank of the socisty
and with the approval of the concerned Circle ARCS or in his absence-the Divisional

DRCS. '

(iﬁ) The Staif,s_treng'ﬁ; of any category of the Society can be added or omitted or
abolished according to_ﬁé@ﬁty and’ business tumover subject to the resolution of the
Managing Committec with the prior approval of the Registrar.

(tv)  The staff strength so determindd would neither creae any post. autonmiiga_iﬁ nor
regularize any irregular appointment. However the due procedure as per law should be
followed separatcly forthe said purposc, : .

4. CATEGORY OF PHSTS
There shal) be three categories of pusts in the Sociely as follows :
Grade-1 \ Chicf Executive S '
Grade-Il - Asst. Secretary/Accountant/ fCashics/Collection supervisor/
Ledger Clerk/ Salesman a '
Grade-Ill  Pcon/ Watchman
~5, APPOINTMENT ;

(). The Managing Committes shall be the appointing authority of ail employees

- (i)  For appoint {tl}cnr"t'o' any post there siall e an f'{{@pom@mt'gmﬂi?

Following members
(3)  President of the Society © Chalrman
(b)  Vice-President - Member

(c) Representative of Fmancing Bank not
below the rank of Branch Manage; Member

(d) Une elected member duly
authorized by the  Committes
of Management. Membu

{c) Representative of e conceined Circke
Asst. Registrar of Coop. Societios not
below the rank of SR« Member
. (Canven )



(uy) The Managing Commities shail make appolmiment o cimpioyees Tl WS
T jon of the Appointmmﬁ*(iomittee. :

6. MODE CF APPOTNTMENT

{i)a) Gr@dc-L_.pbst : The Grade-1 post shail be fiil
deputation or promotion a8 the-Managireg: THess

the FmgncmgBank. N o o

:d up by duregt recruioment of
agl -(,i-’a::- 7 Y 7- l . .-v ! ‘

(b). Tn.case of direct recruitinént the sandidatés haviog the ghimu guaiification of
graduation from a recognized University shall be eligible for consxderahom and '

( ¢ ) In case of promotion, e Gra'c_lg':-ﬁf‘e‘c;mfbir‘:’iees fof e Sbeiety with minimam
palification of intermediote or +2 Arts, Scignice or Commerce Ynd with minimum of §
years expericuces m ¢© Grade-TL posts having clean sen'i&:?'i‘@_‘c_:nxds.wc}uld be eligible
for consideration. - ' g L

Provided that the nintimyai-eitucatipanl qualification prewribed under this
clanse shall not apply to the.employees higtding, the Grade-T1 post prior to fssue of
these guldelines, for promotian 10 the Grode-1.post. ' '

)

iy (a) Graslc-.llpost's-:‘- The post of Grade-1L shali ¢ filledup by&xxcctrec:mtmmtor e ®
ptomotion.as the Manag_ing._Committee.may decide. i S

(b) Incase bf'di;cct reéfuifm;iif the candida es h;wmg thc"uummum qu:ihflcatl ot
Intanq{:fiiai\;e;_--_'d_r_, ﬂ»@?ﬁg}s,'f._lScienqg,'qriCptmerce sh_a,llf_bg:"e_li'g;ibl%_fcg?qq;midqraf and 5

( ¢ YIn case of-promonon, e Grade-1I empioyees of the: crc!;yvb}th pigiums -
qualification of Matriculation and with minimum five years of experience fng‘ﬁtd&m
 post havipg clgen servics records shafl be eligible for consideration. N

.- Provided that tie mintmuin ed ucaiiunui.qu;aﬁgca;ign.-p-gescrikbgd pader Ui

clause shail not apply to the employees holding the ‘Grade-ILI posts prior to-issue of -
these guidelines for promotion to the Grade-TI posts. -

(iid) Gfad_e-lﬂ'pdsts: Tiw pust of Grade-1il shail be filted up By direct recruiment Thig
minimum qualification shall pe 8% Class pass. .

7. RE@ABILITATIU.\’ APPOINTMENT;

Rehabilitation appoininient may be made as per t}ﬁ.rtiles prescnbm by the State
Government for their emmloyess time 10 time. ' _



8. METHOD G¥F SELECTION FOR DIRECT RECRUITMENT .

{(a) Appomtiment siiail be made from the candidates sponsored by thie jocal
Employment Exchange or through advertisement in any of the mode for wide
publication such as publication in the Newspaper affixture in the notice board of the
Society, its financing Bank /local G.P. /Block/ Tahass and the Sub-Caliecior office.

%(b) Candidates are to appear at written and viva —voce tests for direct
recruitment :

¥ (¢} Written test will be conducted by the Appointment Committes for sclection
of candidates for all posts. ' ; '

() The Appomtment Committee will finnish the resuit of thelr seiection tu
the Managing Cemmitiee alongwith their recommendation for appointment.

“9, AGE FOR DIRECT RECRUITMENT:

No persan shall be :_:ﬁgibllcffor appointment to any post by ;iircct reerditorent it

-, .

he/she is less than 21 yeers of ag¢ or more than 32 years on ﬁte'l"f}im'l of the Calepdar

year ift which recrutitment is made

belonging to Scheduled Caste/ Scheduled. Tribe/Otlier Backward Classes including
. Socially and Educationally Backward classes, Ex-servicemien or-persons employed
in any cooperative societies : - I P

e

Pruvided that the upper age limit shull be 35 Years'ii¥ respect oi persons-

10 MEDICAL FITNESS AND.CHARACTER; . ‘ R L

No person shall be eligible for appointment to the s‘ci"\d'cc‘ of the S:o'cicty 1111163:;
he/she is certified to be medically fit by a registered Medical practitioner. arid also

produces character certificatcs from two Gazened officers in service under the Statc |

Govemment at the time of joining.

11. RETRENCHMENT OF EMPLOVYERS g
The order in which an ewployee may be retrenched siiali be vl the basis oi"""ﬂ‘}aié'i'

come, first go” . [n vase of abolition of any post, the concemed employee holding the

said postbe denivicd to the lower past if he is a promotee and the juiior 1aosi in the said
lower post shall be reirenched. : :




O
12. PROMOTION |

Promouon siell not be claimed 25 8 mativs 01 tuli. VWikrs vacincios e 0 be
{illed up by promotion, the mwime mav bua considered for promotion from just below
category or posi on the basis of “seniority-cum-merit” subject o the provision in these
guidelines. The empioyess who are voived m MISAPPIOpniaLion embezzicmenl of
funds of the societv and mvolved in criminal case , shall not be considered for
promotion. The Managing Commince shall be competent authority to consider
promotion subject to the provisions in tiese yuidelines.

13. SECURITY , 3 .

The employees of the socicty shali furnish sécurity according o such standard
and in such form as may be prescribed by the Managing Committee from time Jotine
Wwhich shall not be lower than the standard spccified by the Registrar. :

14. SERVICE RECORDS

(a) The Society shall maintain recards of servico &f every employee at the .
Society office in the Service Book. wherein the date of appointment, qualification, ‘age, -
grade, assignment, increment, promotion, lcave, the disciplinary actions, officiating
rank, emoluments and other.allizd matters shall be noted by the Scoretary, In case of
Secretary the entry made in the S.B. shall be countersignéd by the President of the
Commltice. : ' E

mee— .

(b) The President of the Society shall maintain Performance Appraisal Report
of the Secretary and for other employess, the Secretary of the Society shall maintain
such report-for the cacl. yoar ending i.¢.:31% March of the year. In cast of any adverse

~remark-acopy of the v=port shall be communicated 1o the concerned employees within .
three months from the dal= ot Trking-sueh-remurk to prefer an appeal, if any, to the i
Managing Committce. The decision of the Managing Comnufiee Stimtbe<fissloand -
binding upon the employes converned, . I

Provided that in the cuse of the Chiel Executive Officer oa deputativn the
performance appraisal report shall be recorded as per the guidelines issued by the
Registrar from time o ime.

15. Pay & Alivwances : -

(a) 11ic scale of pay Lmd.olhcr aliowances of the employees of Socicty shall be
such as max be fixed by the Registrar from time to time.

1) Medival allowance @ 3% of basic pay not excocdlilg K. 150/~ PM subjeci iy
"Capacity to pay” by ths Soctety 15 may be fixed by the Regiutrar



FORITY T 54N T v INCRENG

{a) The Ciuet Frecurne Cilley 6 58 Yoo Siadit b Lt crent g 3atic Lyl
annual increment in the fime scaia oF pay of all subordmate empioyees when fally due i
the Socicty after mecanyg all

y O - = Tla
LIOTTNGdiias,

{b) The APPUmILG aLthony shay be cumipeient 1o Sanction incremeni ac i
stage of Efficiency Bar and the annual increment of Chief Executive Officer shall be
sanctioned bv the Presidep:,

17. DISCIPLINE ;

(@) An employee of te Society shall be boupd o serve the Society in such
capacity and at such place as he may from time to time be directed by the Managing:

C ommittee/President.

(b) While in the employment of the Society, the services of the empioyee shall
be exclusivaly at the disposal of the Sociery._

{c) The employee shail be at WOTK at hng specitied place of work at the lime fixed
and notified 10 that effect. " _

(d) No empioyee of fie Sogety uhgﬂ eugAge himself in any full time or part tine
Jjob with any private or public institution or with any individual, . - _

strict secrecy regarding the Sociery affairs md accounts of ity constifuesfs ‘which comes
10 his knowledge in course of pjs discharge of dutics, unless required by his supcrior
officer in writing or by a competent court of law. It shal be his utmost eudsavour to
Promote! reserve the interest of the Society, ‘ : o

(1) Every employee shall kecp the Society informed of hig petiuanent and

and-subsequent changes, ifany: ~ -

directly or indircctly ny gift, gratificatior or reward from anybody with whom he is
concerned in the perfonmance of his work.

() No emplovees of e Soctety shall be g candidate or curivasg Or otiteIWise Lige
by influence jn any way in an election to the Parliament or Siaqe Legixlative Assembly
or Panchavai Raj instilutions, V¢ » Municipality o Society,



13 BISCIPLINARY A i

(@) Major Misconduci

The expression

“Major muscongoc™
OMIiRsion on the part of

hail inciude any of the fouuw
an emplovoe,

&
g)
5
£

_ (1) Willful damage or atterupi to cauge damage to the vroperiy of the Socicty or
any of fts customers,

{(vi) Dhnxkchncss,
Society or any such beh
affect the reputation of th

riotous, disordery of indecent b
avior outside the Premises of
¢ Society or auy

ehavior in the premises of the

the Socizty, which 1. likely to
act subversive 1o discipline. . .._._

(vit) Failure to accouns for or deliver oificial Paper winch corges i 1n3 hands or-
concéaling of misappropriation or conversion of cush, securifies, bonds, deeds or other
property of the Socicty or its constituents. .

—ﬁ—-u-—w-ﬂﬁiﬁ)‘f‘bb'r&iﬂ-mécet- of Work-or-

‘ BrOss-nepngenve in-gy
not performing worl properly.

(ix) Doing any act prejudicial to the witerest of the Society m verformance of jus
duties or negligence involving or likely to involve the Society in serioug loss.

(x) Refusal to acce

Pt chaige sheet order,
served by the Socicty.

notice, other Svimnunkation io e
(x1) Not residing at the headguarter fixed by the Sogic iy

(xi1) Sleeping or ROSSIDIG Wil others wirout discharpinp duties duripng duly
hewars
faany Rnuwingly or wio, Gdully funpering the revords o avieadagiec,
(x1v) Unauthorized absunce fiogy

duties. witliour leave fo1 4 penod more thapn
thre agy



b} Minor SMiscoundui :

1he expression™ Minor Musconduct” siaii nciyde duy O e loliowiiy acis op
omussions on the part of any employse |

(1) Loitcring, dimg or Wastg Hme dugiug WOolaing hours of tie oitjge

(u) Late attendance of more than 3 ovcasions in a month

{1v) To avail leave Without prior approval of Cumpetent authorrty

(v) Departure from office or working place without permission before closing
hours of office.

19. PUNISHMENT ,

" An employee found guiity of maor/ minor nmusconduci may be awarded ﬁiith _ﬂm
following punishments apart from the recovery of the actial loss or.damage caused by
him to Socicty or fo. any constituent of the Socicty. - : '

‘ i
: y 2 “y : 3
(@) For Mujor Misconduct: : _—

(1) Withiholding of annual merement with cumulative ettect
(i) Reversion.:fa the lower grads
(i)  Dismissal or removal from service : '
(iv) Recovery of dues of Souisty or loss caused to the ociety fiom the sulary and
other . benefits of the employees ' g . oy

(b) For Minor Misconduct ;
i) Barring of promotion to the higher grade; :
(i1)  Waming oy censure or reCQVery or fine not excee
(1)  Entry of adverse remarks i Service Record;

(iv)  Stoppage of increment without cumulative effect;
(v Suspension from service,

ding rupees five hundred

20. AUTHORITY FOR DISCIPLINARY PROCEEDINGS
The authuority to tahing disviplinary aciion sitall be as folivw, |

(1) lir case of Chade 10 cinployees, the Seore
and the Minaging ¢

WEY §s 1o wpose g,
Ommittee will impose Major pun

Ul PUMSOLSLL
ishment.




(i) W case ob Grade-I aus Grade-U empiovess, e Presideni 15 0 UNposg 160001
punishment and the Managing Commitiee will impose major pumsiment.

21. SUSPENSIOIN |

(2) An emplovee may be piaced under suspension -from servive by the diserplnary
authority or the Appellate Authonty, as the case may be by an order in writing for any
misconduct or where a case agalnst hlm/Bor in respect of any criminal offence s uinder
trvestigation or frial. T

An employee who is detained i custody whether en o cimmnal charge or
otherwise for a period excesding forty eight hours . shall be deemed to have been
suspended with effect from the dat¢ of detention. by an order of the appointing
authority and shall remain under suspension umtil further orders. :

Draft chaiges in the proceeding shall be served on the emnployees 50 suspended

within 2 months from-the-date-of -suspension. All efforts shall he made for completion
of the inquiry uga.lmt Ium within $0 days from the daic of scrvice of the draft r.mrgn.s.

The umployees 80 auspmdod shail not lcavc hcadquartem fixed for him dunng
the period of ‘31!81)‘:1’131011 without nermission of the disciplinary aulhonty

(b) (DA employcc under suspension shall be entitied to foziowm,_pwV
: A subsistence allowance equai to half of his basic pay and in addition the dearness’

allowanues bascd on such half of the basic pay.

Provided that where the period of suspension exceed 6 monthis the aithority
who made the order of suspension shatl 'be cumpetent to vary. the amou:‘{ 'uf

follows : —*—*—T-fh——fi___ —

(ii) The amount of subsistence aliowunce mway be mereased to fhree fourths o
his basic pay, if in the upinion of the aid authority; the period of suspension has been
prolonged for recasons, to bS recorded In wriing noi girectly aiributadble to the
cmployee.

(iit) The amount of subgistence allowance may be reduced 10 one-fourth of hig
basic pay, if in the opinion of (i said authoriiy, the period of suspension has been
prolongcd due {o reasens | o be recorded in weiting |, dmectly attribuiable w0 e
employve,

The raie of dearness allowanue will be based on thie tcreased or as the vase way
be the decreased amount of subsistence allowance adrissible under sub-clavses (11)(m)
above.




e repuesentation alognwith other doouments and pass appropriate orders in the case,
. s e -

PRy

22. PROCEDURE FOR IMPOSING PENAL FIES/PUNIDSHMENT FOR MLNUR
AND MAJOR MISCONDUCT.

Beiore 'un‘posmg any poiaify, e aapioyee concemed sihaii De given an
opportunity of being heard and on the resull of an inquity following summary
procedure, the penalty will be imposed.

The foliowing procedure siall be foluned b ¥ the Disciplinary authority.

(a) Detimite charges on the basis ot alicparions on which mguy s to be held
shall be communicated in writing to the employee concerned and he shall be required 1o
submit a writtcn statcment of his dofonee within the stipulaicd period as prescribod by
the Disc. Authority, The Disciplinary Authority by himsell’ or by appomiing an
Inquiring Officer shall conduct inquiry. on charses atter receipt of written statement of
defénce or if no such statcment is received ‘wi'thh_x the time specificd. The inquiry rcport
is to be communicated to the cmployee concemed and give hitn notice calling upon
him to submit within a period of 15(fifteen) days such represeniation as ke may wish to
make against the findings of the Inguiring Authority.

(b)YOn receipt of the representation or it no such representation is received withuy

the time specified as the case may be, ifthe Disc. Authority is of the opinion that any of

the major penaltics is to b imposed, he shall givi him 4 notize stating thc penalty

proposed to be itnposed on hin and calling upon luw to subiait withig a'specitied time

such representation as he may wish'to make against the proposed penalty.

{ € )On recept o such representaion or i no such representation is i'eccr»‘c:_d
within the time specified, as the case may be, the Disciplinary’ Authority shall consider

23. APPEALS ;

An employee may appeal against an order imposing - upon Ium any of the
penalties specified in rule 18 to the _.authorjty in the scheduled given below :

[ S1.No. | Description nl‘.rl’naillas which may ! Authorities | Appellate '
: posts [ be Imposed | competent  to ' authority |
J' ! ' i impose - |
b e uo [ penalties g g s |
1 | Mo Seerelay T T
( 1 ¢ Giri de-I11 P Mor Managing  Concerned IF
SRS S g e S 0MIMICE ) Cicle ARCS
; [ Minor l President ' Managing "
£ gGnded&lr Gt b Comaiitee

: N agen ! Managing - Concerned ;
[ o Commitge Ol anes



ZLRESIGNATION :

(a) The resignation may be tendered m wanmg by e beulolury v 1ne Fiklbetl
and by other employees o the Secretary of the Society. :

(b) When any disuipiinary aciion is pending or contemplated against an
employee, the authority concerned shall be at hberty to accent the resignation or to
reject the same.

(¢} Resignation shal% not be eifective viless acceptance tierepl 11 WIlHLOR 18
communicated by the authority competent for the purpose to the employees concerusd,

(d) After accepance of resignation the employee will forfeit ail ciaims or any
benefit conferred under these rules or any other rules applicable to the.employee except

arrear pay and allowances and statiitory paymend, if any. . ,
15. RETIREMENT/ TERMINATION OF SERVICE ; |

" The rules appiicable to the Governmsitt servants 10 1espect of relrsient,
compulsory retirement from service and termination of the service shall apply to the
employces of the Socicty mutatis mutandis: o '
26. LEAVE RULES :

) (1) No leave of any kmd can be clanned as a matter of rgil.

(i) It is lefi o the decision of the competent avthority to wrant, refuse, revoss

‘leave of any description according to the exigencies.of the husines s of the Saciety.

(iii) Leave will be granted on prioy application accordmg to ilie exipencies of the -
businves of the Society.

(iv) Absence trom duty without leave application or withoul prior approvai
whethar in continuation of sanctioned leave or otherwise, shali be a majar miscondut
and liable for disciplinary action. :

(k) The following kunds of leave may be granied 10 e supivyces ol e Suciety
unde these Rules.

(1) Casual Leave

(ii) Earned Leave
(i) Miegical Leave
{iv) Quajantitic [.caw
(v) Matermty | ruve

S S




(¢} Casual Leave :

(1} Casual leave 15 a concession

oy 10 enable the CLiplOywes In speciai

circumstances to avail the leave for a iota) period of 15 days in a Calendar vear.

(i) No empioyee sbali in any casc can aval of casual lcave for more than 3
(three) days at a time. Casual leave can not be combined with or taken in continuation

of eamed lcave.

(ii1) If any empioyee’s service during a year is less than 9 wountls, the accout of

casual leave will be reduced in proportio
scrvice during which he was on duty.

n with the completed number of months of

(iv)Casual leave shall lapse at the end of the Calendar year

(v)Casual feave shall not be pre<fixed or suffixed to any otitér king of leave.

(d) EARNED LEAVE ;

(1) Each employee’s account of leave shall be credited with 30 days and 31, days in
alternative Calendar year. This will be done in two mstalments , 15 Bays 'on the first of

January and July every vear except that on

with 2,4,6,8 or 0) the credit shall be 16 days.

Provided that such leave shail n

ot be camed 'durn‘_lg the period when (e

employes doean’t perform duty and if the absence is more than 15 days in’a month," the

X Wbc rcduccd-proportionnmly. '
(ii) The lcave at the credit of an smployee at the close of previous haltj year shall

be carried forward to the next tialf yeoar subject to the leave so carried forward plus the

credit for the half year shall.not cxceed the

(i) If any employee is appointed on.a date other than the

the eamed leave shall be calculated in the

limiz of 300 days.

: {irst day of the monih,
following manner. No earned leave will be

admissible for the incomplete month in which the service buegins. For cach complitc

month camed leave will be calculated @ 2

and halt'days per moath and wlule totaling at

the end of each half yvar, the fraction, it any, will be rounded uptn the next number ot

davs.

vy Not more than (3 days cwmed leave shall be suncioned 8i o suelol vy

ordinary ground.

(v) An employee who desires to gval cirned leave shuil upply 1n willing jor e

wme 10days before availing such leave,

ﬂl\'.} _ﬂ:st d.ﬂy of]u&y‘efan-cy_ﬂllyiar_(jn\dm_ﬂﬁ___ |

e

ng
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{vi} If an employee un leave desues an extension of the lkave he sie shiail Miahs
an appiication in Wrining so as (0 reach the society betore the expiry of the leave. The
application for exiensicu shall be disposcd of by the authorin

{(vii) Sucii leave may be preiixed or suifixed o holidays if specifically parmitted
by the _au.tl‘l_ori_tyh

{viii) Thc lca\n. awom;t of each qnpzmee sisali be made upto date and eutered w
the Service Book on 1’_t Janunry and 1 Taly every yoar or a4 socn as he availn earmed

Icave which cver is earlizr.

(e) MEDICAL LEAVE : "

Meiical leave may be- granted on producﬁdn of medical coruiicate fren a
registered medical practttioner not belghy the rank of Assistant Surgeon as hzlf pay
lcave and commutced fcuve on followmg wndm:nm .

() The half pay lcaw w:.tl bu gxnntcd @ 20 days for cach completed }t’}al' of
service. '

(i) An employee may commue {he hair pay n—:aw at his credit on fuil pay or in
such casea double the nurnber of days of'leave so availed of , shal} be deducted from his

half pay leave account. ———

(i) The conunuted leave durmp the entue service ucnod shall be limited tv a
maximum period of. 240 days and the total duration of E.L. and commuted feave taken
n conjuncﬂon shall not cxeced 240 days.

rank of Asst Surcwn

() EXTRAURDINAKY LEAVE;

(1) Susch leuve muy be granted to an emoluvee where no other kind ol feave 10
adrmissitle to kim at the absolure discretion of the competent authornity for o period not
exceeding 1wWo vears during e pertod of lus whole se tice, fur gier educaiion,
prolonged tlnean. tratrung or for other rvanons aowntable by the Compwtent Authoriiy.

(1) No. pay atd anowanee shall e addussible Tor e aunployes Guaiing iue
peried of extraordinary leave and the perod spent on auch leave shali not he counted tfor

imcramends.

() Guurantline Leing

Quaranime leave i~ a leave o1 absence Do daiy necessitoied by orders not o
attend ofbioe in consequence of the prevence of indectiou= disense in the empluvce or
hiss hor Tmauy o howschio WL Such feawy Aidy Do wianled by the corapeteid authoriis on

the certificats of medal v publa Headth Glier 1or a pertod net cacesding 21 days




i o —

(g) Materniiy Leave ;

(i) Each female employ
maonths or 90days in respect of

Provided that such ieave sha

o Of the S
each confinement

the entire Service period of such employes,

(1) Maternity leave may aiso be granic
abortion subject to condition that her leave does

-days and ﬁlclapplication_is su
regisiered medical praciitioner.

ppoited by a medical ¢

ocisty miay be alowed msteriy icave for 3

U not be grauted for more g W0 Oviasons during

Jd I case of miscarriage inciuding,
ot exceed one and half month or 45

entificate issucd by a compeicm

(ifi) The maternity leave shall be in addition to camed leave,

27. AUTHROITY TG SANCTION DIFFERENT KINDS OF LEAVE ;

{1} President of the Socicty‘sh'qﬁ'san'cﬁon ali kinds of lvave c;iéept C.L. of e

staff subordinate to the Secretary

.

(i) President of the Sboicty shall sanction casual leave.of the Secrotary

(iii) Chief Executive Officer

staff subordinate to him.
28. GENERAL RULES FUR

() The employee shall

LEAV'_E_ g

make a written application for leave to the sanciiunmg

- authority, e

of 'ﬂ;c Society shall sanction casual loave of 'mg

‘
S TR ek

(ii}LEavc must be applied at least 10d3ys dhead for the leave with salary or
medical leave and in other cases ot least before 3 days ahead including permission to

leave headquarters.

{11} For extension of leave
leave. Overstay m leave without p

counted to be major misconduc

L

application shai be made before the eXpUY of the
<tmission will be treated ae indiscipline and shafl be

{iv) Leave al the credit of an employee inn lus/her leave account siyaij fairse 0 tise
date of his/ her compulsory retirementa, £

29 .STAFF TRAVELLING A

LLOWANCE .

{2) ravelhing allowance 1o smployoes fur performing oificial tows be  pad
by him in iraveling by Bus or Train atter prochectien ot

on the basis of actual fare pad

necessary proof for the 1 und D

paid to the employes as Hias
from time to time.

ally Atlowance pyr day or portion thei...! .. g

be decided by the Managing Committec ¢ gy BOCiery

————— ————



30. UNIFORM TO PEON AND B ATCIL AN

The employees of the Seiety (0 wihom wnionn o be supbied sivaid always oy
in aniform while on duty  Theuntdorn may-be-aupphied bythe Societv to the Grade-ﬂ]‘
employccs at Icast oncc ia a calendar vear, '

JLHOLIDAYS :

The Society may rémam ciosed on aid tiie Sundays and such other days deciated
to be Holidays under the Negotable Instruments Act.subject to the approval of ﬂt-’
Managing Comumittce of the Socn.,t} The Chict Excoutive Cificer shali publish a lisi o
holidays at the beginning of vach Calendar year.

32. AMLENDMENT TO THE GUIDELINES :,

These guidelines may be anendod by the Registrar as and when he tunks it
necessary in the interest of the Soc:ety The Manngmg Committee may-suggest for

amendmcent to thc Registrar.
33. PROV]DENI‘ FUND :

The Cormnrttec: of Management of the bocwt} may extend providsnt fund
benefit to the employeen of the concerned Society. ~

34. GRATUITY :

The employees of the Suciety shail be'entitled for payinent vt gratuity as per the
provisions of Pavment of Gratuity Act, 1972 read with Orissa Payment of Gmnuty
Bules, 1974 oo ) e el

3s. l\IAT'l ERS I\OT EXTRESSELY PRGVIDLED F OR;

In respect of maters not eipressiy- DlO‘vl.d.vd fo1 in thesc ruies. the Managing
Committee may ducide the prmcxpfeq to grve rehief to the employees with prior approval
of Registrar.

36. RIGHTS AND PRIVILEGES UNDER ANY OTHER LAW

Nothing containcd i these yuidelines  shell operate i1 derogauon v any law
applicabie or o the prejudice tor any right under a registered agreement, settiement or

awmo yor the tme beng In force or i future of contract of scrvice, I any, as per
getcial law zpplicabic to the anployees of the Socicty.




37. VIOLATION GF PROVISION:

Any violation to the provisions of these guideiines shall euiail WS persuti s} Wil
stringent and deterrent action as deemed proper under the law in force from tme to
timgs. :

38. INTERPRETATIONS :

If any doubt ariscs as to the interpretations of any of diese guideiines the malier
may be referred to the Regietrur whose decision in the matter shall be final and binding.

39. REPEAL :
All previous Circulars, Rules, Guidelings and Orders i i matier stand
repealed. . - E P '
1:0_:. ‘ /’
/'/s s
(B. B. Molapatra )
Registrar,

Ceoperative: Sogistios;-Orissa. -




37. VIOLATION OF PROVISION .

Any violation to the provisions of these guideiinegs Shaud enled e Persuiis) ve i
stringent and deterrent action as deemed proper under the law in force from time to

time.
38. INTERPRETATIONS :

If any doubt arises as to the intetmei:itions of any of tlese guideiines tive matier .
may be referred to the Registrar whose decision in the matter shall be final and binding.

All previous Ciroulars, Rules, Guidelines and Orders in he mafier stand

(A
R
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o
o~

(B. B. Mohapatra j
Registrar, -
Cooparative -Sacictios,-Ofissa,
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MO NG, XN-HBEPLR 2837 - /Bauk-10 dated:07,02.26 11

In cxeorcise of e powers tonferred Uunder Seviion 33-2 of e Utissa
Cov ‘Dx:rm\e Societies Acf, 1962 (Onssa Act 2 of 1963), 1, Sri B.B. Mohapatra. [AS,

SnCiat T
DGPCTGIIVG S"blutlc..' Cris

ot

: . L;uuuaht.d'wm, g hu,v\ ru.wnm, il
fot rwvine eubdelines for governmg the appotniment and other corditions oi SEIVICY Ui
the employers of Large Emwd Adivasi Mulipurpose Cooperative Societies (i short
LA IPCS) namel;

.a.(")

\,"‘

-

PTER-1

&

i, CHORT TITLE, EXTENT OF APPLICATION AND COMMVUENCEMEN

TN Tl

These guid*iineﬁ shall apply o the employess of LAMPCS W@ e State ef
Crissa and coms into fores from the date ol 1ssue.

e

RN TATI T T Ve T
DEREINITIHONS

(¥ 1) “Act” means the Orissa Jooperaiive Societivs Act, 1960

i “{“mu;mu.t \pthority™ jnsaus ony  COUUAINSS OF  PeISUn(S) cwmpowared o
del Tated with any power to take decision in any maile ndcr these gmdehnes
@ “Puty™ means any official workjob assigned to an empioyeg dunng e wnus

af v s offices service in the respective LAMPCS and its subsidiary umts.

“Emplovees” means an individsal appowied by the 1\1.;;1;1,%1“ Conpadizes Oy
other outhority of the LAMPCSE uonder the gxxldw}me% afler fnllnwuw th

o

(¢, - “Fn m: Bank” means  as defmed Uls 2Z(g) of the A, &

soct v Bank/insitiotion to which the society is indebted in ¢ash or in kil

(f:  “Headquarters” ia relalon 1o the cmpioyes means e siation sovei ing the ared
of cperation of the Sociery Whore heshe i posicd.

(" “LANMPCS” means the Large-sized Adivasi Muliipygrpose Cooperative Goviety
Ltd, regstered/ dvemed to have been regisiered under the Act in the Trbal Sub-plan
arcs of the Siate of Oriss



tneats e gunitiee ol Management or

L 5o Act and the rules framed thore
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O3 11\. concerned Socichy.

ddent of e Managing Comtuitive of 1 cunestucd
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1) Corther addiftonal posis), I required, may be crzated, depending upon volune
of sasiess humowver and  fnancial position of the LAMPCS by the Manoeing
Conmitiee of concamed LAMEPCS with prior approvai of Registrai.

iy ‘The L“:L %T'rcnmii of the LANMPCS can be added or omitied or aboishad
according 1o necessily and husiness mrnover subject to the resoidtion of the Munagine
Cos anilice wit h approval of the Regstrar,

- i [P - SN SOV NP VL URDTE & SRR Y NI P S R P A S EC AT
(e} The siafl sirenzoih so detenmuned sooll netther {ead o creaton ol any s

antematically nor regularize any irregular appointment put the due procedure as per tav

she ! be followed scparmaly for the said purpoesc.,

K *ijr\ v -;'}J\rr\";'\'\v & T r‘y_ et 87 Wi
s : Do

By

crunities shail be the compeient authority for appolibineal
o spproval of the concernsd Divisional DRUS /Civele Asst,
cs under whose local Himit the arca of opcraiion ¢f

There shall be an Appoiniment Conunitice in cach LAMPCS consisting of

folicwving tor selection for appotatment of the staff

{a) Prewtdent of the Society Clusirisai
% shu v Bl b R 4 b
(Y Vies Prasident of ihe Socicty ;

{Y A represcitiative of the congerned Cucle
Asst, Regisitar of (’100!). Sociciies not
hotowy the rank of SARTS Nicaer
(Cunvencer)
(dy  Representative ol the Fnancing Bk aof

betow the rank of Branch Manager Mearmber

{(d) One eiected mmember of e Conunitics of
Marucement of the LANPCS other than

L .
tho Prosidend s.ml\ aihorizod | oV the
Comunittes of Muamwgemeni. Sisnesi

]

!
H 5
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ioF Every erploves Is bound to serve ﬁ‘li[iiﬂ'&_[i}". and m.*.:;mti";' aivd i mainian
seersCy regarding the  albairs and accornts of the LAMPOS oF it comutirernts,

1.

hy]

wwoshould inono ocase divalge any informarion ralati g o e
AL PCS or s constimisnes which may cowe o i';is Fher htowledse dn wotine o
pscher dischergs of -du[ s o otherwiss unless requir b the court of low. 1 shull be

or ulmost endeavoll [0 promots’ preseive the intercst of the kTS,

aaadl Keep the LANGRCS miorned of Lisier Pl wid

arent chonges, 1 anv.

< sitall have pecuntary fransaction wiih any i ikl o

ehTHion cmvmm n nr\r-tnr wth harry er m the conrse ot his/ her otficinl durios or

e i PSR NS [ o ST PR
uuuf_ \.:ﬂ:%l,‘ﬂ 183 [L&&;L[Li LTI Lhi}'l}{)\_i'\" oM
fih = Relhe P
T T T N RN U TR ST g F ] POLsitdl galfi,
) Mo eriovee of i AATECS 300 DO & Candlare o momimoe o oy - o
P wHAONYEC OO e LANSCS stall be g candyd HIHIE OF Clullviss of ilisrivise

Sway e election w the Poritaiaent or Siofe ng shrbive Assemply

ban Local Bodics or LAMTCS,

A T N o

i ANy N :_J,:‘(\,J,\ ulJoT 5

> eXxpression CNaior misconduot” shall inclisds 4 any.ot the folios
Wt ol an emeloves,

s TN Ao 5 s s s T e T ¥R R ]
W oa sl GRS OF BTN T D0 Gailians v s PLOpariy O g foouni oo o whald
N T O AT ’

GIBNONESIY 1 COlMITLLon Wil i
OF 15 cnstomera,

4

it Convic Coounal oifease  undsss reversad by

: B

VR L ING v Landn g o SEEPGRE [0 wive oF tnke Duioe or lucwu VI T

fo U n il _ . o,
Ly VLML Mt s bins s i b ow g Caoey LIOCE OF e mansesinent or ol 3
SUDSRIGT SUthori iy,

-



LIRS Iness, roios,

GLIOTUSIY 60 Ldssend beliavior e

LS o any auch h*‘h"llh\i outaide tha promises ui the LAMPOS
oot the roivataions of ithe TANTCS o

st sovirsive o diseiptin

18 Molivee lo sadelt 504 wr g i‘.c’ Li'i'ixti PApCr WiULH yollles {0 105 hans
‘:‘-‘HL;\lii“g )i" h”‘uij f"]l‘ ‘|'Jl|("l Ul “’rh

¢
ccurities, bonds, devds or other prog=1ty o the

LAY work or tfendiionaty nol PRITCHUE G Wk

(1x) Dourg, Gy aCl prejidieiai (o he inierest of ihe o R LR A R
m\;n {0 put the T o VAVHATS t serioma e

to befusal to g ACEnL :;Q‘x:;r.'\_'
a'n-;_i AN

¢ osienl order, notioe, S loindineaiiog b be sooved by

LX)l residing ab lus’ lier he adgaaters fived by the LAMECS,

Mesping o g

o P .
CHITCTS Y AT RO I T Y] i,hl% b IS e u‘\\; Lty o

S IOYINGEY 0F ol

Hy tunpsrmg he records or attzudang

R AL 2 ST NN W > S P B (T o Gl iy e ¢ .
Veawdinrlzed Jiad Sidu Bes, WHHOWE wave 1016 @ period naers U oo

. e R TR i e e s a
(SRR R S E A RS RS A e

The expression”™ Miner Miscondus”
R TRy S

3 oon the port o any emploves

~ .

. Toeelel e wes @
DAL Wy gy

i P diorine, i

BnOT WY Txl.u!t; L dulmg Modihady JOUNs O die olio g

tyeate oitendance tor nioee than 3 (Hues) eccasions Wl & mond:.
SO PIepy vonsidaiation or

COURTEsyY U aifeniion walds SRPTI00S,
cialemer, membere,

o e S e e sttt Bt bR

e + i I stadate W ik Fe .‘_ SR R TR
VD LDATUr o Ol Yroladliy, LS Wiaont p--zlmumu (7\. Cirigy utUwLU", ey Gl
T

re.. o 3 N
' 2 0 A28 2230000000000 009222050952 805833805920 9%808 53205300880



G e T R T
UL PN i sl

g T L e
i ' \L“"" Vidll vl

- i S

Al giployes tound HULITY i ol HUIOT i Giauel ity Ue Gvvisiaiod WL g
totlowing pusishmenis apart Irom [hc recovery of the actal Joss or demase envsad by
vy Ft‘]f“ t T e

oo w0 - P R s atars
B % e TANENS S0 8 g ol e LAAITS

{1 For Vbgor MMiscoaducis

(1) Withtholdg Of sillital iicreinend With cuinlallve elivel

{11} Eeveraton Lo the lowwer erade.

Hoenll s nersmin el S ey
sissal or romos 2f Dont servise,

(iiE) Dis N
(1Y Woeoovery of ducs of LANVEPCS o loss cotsed lu ke LANMCCS oy g
anlary arcd otbrer Fonefile of thewrmmloves

B For Minor Mibstodauvl
ib) Ford rM ! {
(1) Baroing of promolion to the hivher erade.
: o very and” or fine not ene

Seivice Koo 1

i
)y Susp insi(m

23 AUTHORITY FOR BT LINARY PRECLuiriNGy

e e S - : \ A
feneindy spall be the Lrsis '.JL"l alyo ooty

3l el
L oyl )‘ '\\__

Uh pideitd EY8 SRS LR TPOITL a1 0T DY LS Guibotiinty,

(it Al iy e
SUIhOAY or the apostiafe auibonny | as the cass mav b, by an order m wrinma for aay
mizeondust w

mvesitoabicny o §

w0 gn on 08 geme  wsdBuedbeond aolfPhlsen e sl we
Dpienr WL .‘.u} Cvnlinnal Ol 1o ot

Vi

Y T L . £ 5
Lt ocuatladdy WIS fhor Guo2 altibil Linalus tn

otherswving {or o period cxcesding forty grehi hovra ahall be d'c-r_-me-'l fer hove boon

B 1 1 g Lo
SPrsided Wi

- s 4
BNk [UDUN T P Y u..‘)

PASD SGAPTRI0n bhiy Tl ey,

oot Ve g

STV Al HHT Tl B2 wes md Sl

AN 2 montis iromg the daie of suspension. Adl eitorts shadl be muade {or compizhion

et B T S
Jes G ST VEGL v Ll Gl

of e guisy semes ity oy owidas
charges. b e circunsiancss Dy conol, 4id tie bt for ceiapistion vl
the praceeding may be exionded by ihe discinlinary authority by an order with reasons
1o be resorded in wriling.

WA -



|
1
|
|
|

R L T T RO

OO Dernvssion o) e

AISCTR LY i

vary the st

tirst win

H

LR FRE Y I SR OY O Ut i

ot rosndt ol g ey

PRy Wiz

i Uk N R LI PE LI sodile

Dvemrmimieared e d and he

L N o % 2 ¥
WHE el oy j
l

et o
LR

s wpoci!

¢

g w X w wE
O i

tum to submii s
Mok aecai !

:”)‘

U i

i



ETIPIIE CU SN B |

COMMItiNIC




L RANE LU L
(i) {0 o brave of any Kind can be clavned as a malier of rizin,

e T e e s sl
Svond L0 Hy b “_iul‘-li Porhins

(i Wois et e e ﬂ:::_‘s;inn of e w
v of any deseription aceosding 1o e exigencies of the buaness of the TAMPCH

(i) Leave will be granted on prior appicaieh accordiag, 1o e ehpintics o L
horsiness of the Lr\z\’!P(_.S.

(vy o Abssues ftum duiy wibicud vave applicaiion v vl

PEAUT )

il
‘|

1 :
bt i contiouation of sanctionad leave or otbarsis, sbad) beoa muner mascenduwat

F L T T o - e
Qi iR RO GLRSIPFAnary Sl

{4} e foliow g haids of Jeave may be w

rani=d o ihe o aployous o e LANOUD
nodar these Tales,

wod e b T o s
Lm) NICUICaE Lalany

{1v) Guarasil
(vy Maoteroify | e

'r\a‘l(!(‘tl L T

- :
ok LR oY U

2l - r e ‘o T oot PP T R i . o -0
Lij (_ ASUAL EEAVE s O Lailoussiu Gy Lo anabls e Sifiaayodh bl .‘wl."wia,l‘.

i
sieevetaness o avail the leave (o o totad period of 15 dayvs i a Calendar vear.

(i) Mo sploves shall o any sase, o avind o vastol izave el woy freder &

(thiee) davs at a Hme, Casual leave can pot be combined wob o taken i contmanon
ef Bamad leave, ‘

(i) W any emplion e’ s service dusng o year 1 es i 3 mnsiiis, ihd avcdba vl

sual feave shall be reduced m'(murlifmnlci_\' with e completed nuiniber of months of
service ducing which he was on duiv,

PRI I T R R N e B A
CUV L dTa VG sl begais it b find el L waroedon dsat

('\ S aRUaI Yeave shall naod i PHUT-LLATE O SULLaAa0 v ey Vel d baiii e Lo atvs

(43 EARNED LEAVE

T

{ij Each employee’s accouni of leave siiail be Gieditod wide 30 dats and 31 s

of Ld[TtLd feave in alternative Calendar vear, Thin will be dong i fwo inst; alments 1

15 Vs o ihe Ot of Tanus Iy ot T;.; SRS

4 e 1

SN Lo mae il .t o
oLl b.;\,»igl G et Lied LT e oM

o oevEn vear ( R Jl aoyviihe 2L G er D) e sroadd slcnt o0 B0 wavs,




V¥ MM Y 3 -
STOVIGLG Ll s

o oshaitopal be eirned darieg the peried wien b
entpluyie doesn’t periorm duiy aaci iV the absence is imore tan 13 tiys ea miongh,

the earaed leave shall be redinved proporGonately,

T B e AU S N s s 208
AOYer ol Lind Choss ot PREIVTONS Ll Vear Shot

ot Lo e leave so carrted forward plus the

o Bowve e wen 88 [ v
(10 it pdu o0 Db el wd TG Oa b i

e sarried Forward (0 dre next that vear subi

e

(i1} It an einploves 15 appointed 0w a Jdaic other than fic iwsi dav Of ihg wuiiy
the carned jeave shall be cateuiated in the foillowing manner.

o sarnzd leave will be aduidseibis for the incomplete wonth i which i
service begins, For each complee month of service , carned leave shall be calonlaied @

<l

sl L

) e I AP It s R SR B BERET FRPOr RN i COT . 1
P fun_! Lili L.hl}:‘) PCI [AOIEY AVd SWEUe (ODAau

any, wii be roundsd uphe the next nuraber of days.

*

S e B R T T ‘_',, O R [T R TN, R
IV oL ID0S Tiait s £u GV Talilbid (ULVE il 2 Sl it i a5

ordinary ground,

(v} An craplovee wiho desires 1o avail carasd fave shall APy L Wi 101 e
same 10 dava befors

avarhng such beave,

(viy I an ginpluyes 01 1eave Gosites an Xlension of e leave, hersiie shuil thahe
an apphicution in writing a0 as o reach the LAMPCS buotors the 2y of tha bgve, The

L B T PO T T ol TR TSN TR
application for 2xicnsion shall be dispan UL By e authorify.

(vit) Such lzave sy be pieh
Atichonty,

iced to bholidays i peamiwd by Ui

Iviny Thne ave acsount ol each vtoptoves sduil be mades upto date aad cniered
o : K E :
the Service Book on 17 Janure and 17 July every veur or az soon as he avatls sarned

leave which over is cardicr,
(3 MEDICAL LEAVE

Medeal leave inay e wanicd on prodbonion of edies) weridicaie ow o
regislorad medical practittoner not below the rank of Assistued Suigsen as el poy
aavs and comiauied leave on following conditions.

() The half pay leave will Le granicd e 20 days for cuch conpleted vear uif
s2ryice.

(1) An cinployee may conuaaie e haif pay leave at lus ercdit o full pay oi b
such cases double the number of divs of Jeave so availed of , shall b2 deducted from s
half ]

T RIS CHE Y A P PO S oy B T S
at ihie cud ol each hald OAT, HRS A0, 1



e -~

Vol [ Boliuia Gitie b

yoof o and counamii

LIl O

Eagpaer it d S
o Ive Sl Pichee

i

Advties from the same Maodicad Uthcer not betonw the

e compeient authorey Tor o period et

R L
Er;',.,liuu t_:—f i

St T dun i PLabi

& COPURI v &
fru sy on

durng the &

1 sVl s

'

L P w v B e ) oot Tisosiena .
Ly b aulowoa Daieinlly 2wdyve ol 2

SEw LEiaiii brr o aie el veed i

G apin e
Lo bl Lorad s

e wnitre sorvics porod ol sech e

L
abortion subisgi

EE - ol sweenen i Tim s
JHEea LA it ol oliailnan

1.

Ml e 1l

by

coedstorad ol 1y Boi

NC T W T (R T T, I r—
LoavT Lhdld Bz b aelGliodl 10 SarmSd S avi.

J




i Lot _raT PR R U A TR S S ALERE A gt T P R T LS Y Con e
345, AUTTTHROIT PO AN OTIS Y el ¥ IRTEORE NS I S O SRR R

() Thie President oi e LAMPCS shull sancton Al ki ol Izave srogpl Ll Gt
th omployess subovdinate to the Chist Exgeutive Othoer.

[l

(i) The CLO shail sanciion casual ivive Of oltier sLnploye

ST RTNTY ,«v.--! s Eay LT -

oyt 5 oyt Y LT
CVENEILA L ali ey R oL Y B

L)
[

a1y

(1) The TLO ol the LAMY

s sl appiy for lsave 1o ilic Presuwicia.

1) Oer Saiayees shai e 4wt B siization fot eave W S O s
. iy

shall consider annctien ob G aaunl Leave of s level and fake approvabisinentn Gl ihe

T S B T P IR, RGN
Crosiucnd 00 GROAIRUST i Giner leave.

Giiyleave ust be appiicd al least 10days ahead for tue carmicd loave, wuateriuly
logve or madical seve and in emergent other cpses at leasi before 3 duvs ahend

I T e B N Rty T PE i ge e, d
molnding periniaiion ia 1o headgquarcis, Wregaes.

(1v) For sxtzusion of leave, appiucaliol shail be moas beict

jeave. Qversiay buvood approved s pcriud swithout prios pafmi..a:sir,-n will e ot
a5 indiseipline and

5 LD sapuy Ol Lz

shalt e considersd as piajor misconaust.

& of an employve wl s st leave ool st lipss ou 1413
date of higd her compulsory retitemeol.

(v Leavs ol e ors

3. PROVIGENT Lovid

T Cowmlioe vl NManagnineii of e T Gt L R il bl
benelit © e employees of e woncernad LANMPUS.

~

33, GRATULTY -

The sinplovess of e CANPCS stmil D aalitied [or pusineul G sluidy az piv
¥ . "

the provisions of Pavment of Crahuity Ak, 1072 raad with Orise Pavimenl ol Creptaaty

to

Rulss, 1274

R A I T R . LB, A ST s g
[N SRS G PR SRR, RY P SIS W S

Traveiiuig adonGued W iy oo L orionlng oriotal twur il b Jaid o
fhe basis of actunl fare paid by fm in traveline by Busor Trawy an foz sherbsitoronts
other than the arsas whidn e loest Wil The ANIAnaZing Corniiion Day d A
consolidatsd amounl et e Gutiveyonce B fwo-whoolels hiipiug Bl vidw b
performnncs of the field funchionary. Daily Allowanee per day oy portion theceol will
Als0 be patd fo 1o Spityees & appioabic 10 he eraplovecs of e Tinancing Dank, ™o

TA shall be paid on wovaineil W i 8 R0 from e beadgquaters.



T T Lt
AT WA AE S I F AN L

R sl RN T S LR A e s .

Lald LA D il YOI GUL s o odu FRR Ui B 1 R RN ERTN Rt LTl tay >

wlarad 10 be Holidays under the MNegolnbe TrmaurseTils ACT aubizet 10 il appeeys ah ot

o Lot o s J.-...L‘.'

FESITEESEUNY

e
[} [ RS I [l ok P T T pan e Hr PN
i LLraowad e LGe Chjol Dowat e v

- k)rh“lli.‘-u ot b

ook Unlendar Yol

oazMENTTO R

l:;;;“aiuim;. W Lok Mebnels, B lrisigng

v raoteisd for s

Anaging (‘f};'_r:,mi!i.,cc e

'[1 A

.Hﬂwf‘.xullulh: 1 uI‘l_\,:

§ o e
1oarhauasd o

. s
[SEH FR AT LU ._vli}_t'r.,".

s By the Soclelv W the G

: sy G TR .
L;; n nnhnrm whnile on \ln[v T \\m%mm ity h\, vmpb

SLAEN

NOT BRI

s, T viatia

3o G g ogm ARG 1
NETT R ONGR] T uiu.wluc-u 1L fusan i

£X

e Shike Hw l‘!.;a_ft‘-;'_till’;;lfr jo ovg peliet o e fﬂ""’f"f =
vl i

s . TR e TR e 1l v 3
Vi L_\ I I W _\_-'ILELL‘ Poowary

mes : : ; : P WL N - e 0 \ <
beoflune Gotilatonss hlothiose duiasnliie g wPireiT Lo NETRIIERARIBI LAY L L b
appheable or to the mcuulmv oy any right andsr s Laloped asreement seriement of

. Y—
coalnon Le

o force 00 [unuu i Bnul"\"h}:. U

aecand fur the G
fo k.'l])lk.‘\ vos vl the LAaviEw

poitziad W appiatins

Lo TRl o

il
—
s
L
p
st
.

s VTEHLAC

I ouleli- L RrE PTUTICE R DR AT

Ay violaa o i@ provisidts © Filcss poidTitics stk
stineant apd deterrent action aw s aned propaer grder the by i foree frem b I

s,
' {



t P S i )

SOINTERPRETATIUNS

[ sy doubt arisss 25 10 e mizrpretatons of aay of hess giadieliniss, W mansy

mav be reierred [0 the Repstrar whose decision in the matter shalt bz Hoal and binding.

37, Reyoul

All previous Cuvudars, Saiss. Giudelioes  and oedoes in wi

repaaled.

{ B3 Muobepaiing
14 ::gi:: rrar,

PN iy S SO LOPTUE. | P i WL
\._,OU‘tJLJlAAI\ [ deLth,:.,_ LITTIA SRS,




